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COVER SUPERVISOR 

 
JOB DESCRIPTION 

 
 

  
RESPONSIBLE TO: Assistant Headteacher 
  
GRADE: L4 
 
 
PURPOSE OF POST:    To enhance the learning experiences of the students in the absence of 
the class teacher 
 
 
ORGANISATION CHART:    Assistant Headteacher 

| 
                                 Cover Supervisor 
  
 
PRINCIPAL RESPONSIBILITIES:        
 
1 Under the direction of a class teacher, department leader, or other line manager and following 

agreed lesson plans, support the learning of individuals/ groups/whole classes of students 
using strategies appropriate to the needs of students, providing feedback and liaising with 
colleagues. Facilitate the intellectual and social development of students.  Deploy appropriate 
aids, materials and equipment, including ICT, to assist learning. 
 

2 Assist in the evaluation and revision of lessons and work programmes using knowledge 
gained when working with students. 
 

3 Contribute to the development of a purposeful working atmosphere and implement and 
monitor the school’s behaviour and any related policies and procedures.  Invigilate tests and 
examinations as required. 
 

4 Develop and promote positive relationships. 
  

5 Contribute to the care, health and welfare of students in accordance with the relevant school 
policies and promote the outcomes of the Every Child Matters agenda. 
   

6 Assist with specific aspects of learning and personal development, on and off site as required, 
e.g. projects, initiatives and activities. 
 

7 Under the direction of the line manager, assist in other support roles around the school. 
 

8 Maintain and respect confidentiality. 

 
 
 
 
 
 



         CHALLNEY HIGH SCHOOL FOR GIRLS 
 

 

 
 
DIMENSIONS: 
 
Supervisory Management: N/A 
Financial Resources:  N/A  
Physical Resources: Classroom materials, equipment and resources   
Other: 
     
CONTEXT:   
All support staff are part of a whole school team.  They are required to support the values and 
ethos of the school and school priorities as defined in the School Improvement Plan and 
contribute to the development of a purposeful working atmosphere. They are required to support 
and follow all relevant school policies including those for behaviour management and child 
protection. This will mean focussing on the needs of colleagues, parents and students and being 
flexible in a busy pressurised environment.  They are involved with invigilation of tests and 
examinations and undertake duties similar to the ’21 tasks’ as directed. They contribute to the 
order and cleanliness of the classroom environment.  A cover/learning supervisor at this level 
could take responsibility for students on placement. They should be involved in leading and 
coaching others in the acceptance and integration of students with special educational needs.  
They might also be involved in the assisting of students for whom English is an additional 
language. 
 
Because of the nature of this job, it will be necessary for the appropriate level of criminal record 
disclosure to be undertaken. Therefore, it is essential in making your application you disclose 
whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which 
offences. This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of 
Offenders 1974 (Exemptions) (Amendments) Order 1986. Therefore, applicants are not entitled 
to withhold information about convictions which for other purposes are ‘spent’ under the provision 
of the Act, and, in the event of the employment being taken up, any failure to disclose such 
convictions will result in dismissal or disciplinary action by the Authority. The fact that a pending 
charge, conviction, bind-over or caution has been recorded against you will not necessarily debar 
you from consideration for this appointment.  
 
‘The School is committed to safeguarding and promoting the welfare of children and expects all 
staff to share this commitment. Applicants must be willing to undergo child protection screening 
appropriate to the post, including checks with past employers and the Criminal Records Bureau’. 
 

  


