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1. Introduction

This policy outlines the procedures and standards for providing students with workplace experiences in
accordance with the Gatsby Benchmarks, statutory guidance for careers in schools and UK safeguarding
legislation. It aims to ensure all students have equitable access to high-quality and safe work experience
opportunities that support their career development and personal growth. We are working towards
embedding a robust 2-week work experience provision across KS3 and KS4 in line with the May 2026
statutory guidance. This provision is inclusive of workplace visits, internal provision and week-block work
experience.

2. Purpose
The purpose of this policy is to:

e Facilitate meaningful workplace experiences that align with Gatsby Benchmark 6 (Experiences of
Workplaces).
® Ensure compliance with UK laws, including the Health and Safety at Work Act 1974, the Equality Act
2010, and safeguarding regulations such as Keeping Children Safe in Education (KCSIE).
e Provide a framework for schools, employers, and students to work collaboratively to deliver safe,
engaging, and educational work placements.
3. Scope

This policy applies to all students undertaking workplace experiences arranged by the school, employers
hosting students, and school staff involved in coordinating and supporting work experience programs.

4. Roles and Responsibilities

4.1 School Staff:

Designate a Work Experience Coordinator (usually the Careers Lead) responsible for planning,
monitoring, and evaluating placements.

Conduct due diligence checks on potential employers, including risk assessments and safeguarding
compliance.

Provide students with pre-placement preparation, including health and safety training, rights and
responsibilities at work, and safeguarding awareness.

Maintain clear communication with students, parents, and employers throughout the process.

4.2 Employers:

Ensure compliance with health and safety laws and provide a safe environment for students.
Nominate a supervisor or mentor to oversee and support the student’s placement.

Provide an induction, including workplace rules, expectations, and emergency procedures.
Inform the school of any issues or incidents involving the student during the placement.

4.3 Students:

Actively participate in preparation sessions and adhere to workplace rules and expectations.
Report any concerns or issues to their designated school contact or workplace supervisor.
Complete any required reflections or evaluations as part of the placement program.

5. Safeguarding and Health & Safety



e All employers hosting students must provide evidence of appropriate safeguarding policies and
procedures.

e Workplaces must complete a risk assessment tailored to the student’s role and any additional
needs.

o The school will verify that employers have suitable insurance coverage, including public liability
and, where applicable, employer’s liability insurance.

e Emergency contact details for the student, school, and employer will be shared prior to the
placement.

e Students under 16 must not undertake placements involving hazardous activities or unsupervised
work.

6. Inclusivity and Accessibility

e Workplace experiences must be inclusive and free from discrimination in line with the Equality Act
2010.

® Adjustments will be made to accommodate students with special educational needs and
disabilities. Additional needs profiles will be completed to ensure students' needs are accurately
captured prior to independent work experience.

e Schools will ensure that placements reflect diverse industries and career pathways to broaden
student aspirations.

7. Monitoring and Evaluation

e Schools will collect feedback from students, employers, and parents to assess the quality and
impact of workplace experiences.

e Feedback will inform continuous improvement of the work experience program.

e Annual reports will be prepared to evaluate the alignment of workplace experiences with the
Gatsby Benchmarks.

8. Legal Compliance
This policy is guided by the following UK legal frameworks and guidelines:

The Health and Safety at Work Act 1974

The Management of Health and Safety at Work Regulations 1999

The Equality Act 2010

Keeping Children Safe in Education (KCSIE) guidelines

The Children and Families Act 2014

Statutory Guidance on Careers Guidance and Access for Education and Training Providers (2025)

9. Review and Updates
This policy will be reviewed annually or in response to changes in legal requirements or best practices. Any
updates will be communicated to all stakeholders.

10. Contact Information



For further details about the workplace experience program, please contact:

Mrs S Igbal

Careers Lead

01582 550231
sigbal@challneygirls.luton.sch.uk

For queries about safeguarding during workplace experience or to report a concern, please contact:

Mr U Ali

Designated Safeguarding Lead
01582 571427
uali@challneygirls.luton.sch.uk
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